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1. IMosicHuTEILHAA 3aAIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI

[lenp OUCHMIUIMHBI - UW3yYE€HHE TEOPETHUECKUX MpOoOJeM U TPUKIATHBIX AaCIEKTOB
CTaHJapTU3ALMH TIOKyMEHTAalMOHHOTo obecrieuenus ynpasieHus (aanee JJOVY).

3ajaun JUCHUTIIIUHBI
- U3yYeHUE OCHOBHBIX MOHSTHUN, UCIOJIB3YEMBIX MPH MPOBEACHUU PabOT MO cTaHAapTU3alUuu chepsl
HOY;
- u3yuenue uctopuu crangaptusamuu 10OV B Poccuu;
- U3y4€HHE HOPMATHBHO-IPABOBBIX OCHOB cTaHaaptuzauuu JOV;
- U3y4eHue HH(HOPMALMOHHBIX CUCTEM U OCHOBHBIX MH(GOPMAIIMOHHBIX PECYpPCOB, UCIOIb3yEMbIX MPU
OpraHu3aliK U IpoBeneHn: padot no crangapruzanuu 10V,
- H3yYCHHE CTaHIapTOB, perynupytonmx chepy 10V B PO.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHUsI 10 JUCHHUIIJIMHE, COOTHECEHHBIX €
HHIMKATOPAMH JA0CTHKEHUS KOMIIeTeHIN

Komnerenuus NuaukaTopbl KOMIETEHIUI Pe3yabTaThl 00y4yeHus

(K01 ¥ HAUMEHOBAHUE) (KOJ ¥ HANMEHOBAHHE)

IIK-1 Criocoben IIK-1.1 3HaeT NpUHLMIIBI U 3HaTh: OCHOBHBIE 3TaIlbl U 3aKOHOMEPHOCTHU
IPUMEHSTh Hay4HO- Hay4YHbIE METOJIbl OPraHU3ALNUU | HCTOPUUYECKOTO Pa3BUTHS POCCUICKOIO
METOJANYECKUE OCHOBBI XpaHEHHMs], KOMIUIEKTOBaHUS, oOmiecTBa U roCy/1apcTBa; OCHOBHBIC
JIOKYMEHTOBE/ICHUS U y4eTa U MCII0JIb30BaHUs METO/Ibl U CPEJCTBA MPOBEACHUS
apXMUBOBEJICHUS B apXUBHBIX JOKYMEHTOB Ha TEOPETHUUECKUX UCCIEAOBAHUMN; UCTOPUIO
npodeccuoHanbHOM chepe | pa3IMUHBIX HOCUTEISAX CO3/1aHUS U Pa3BUTHUS UHPOPMAIIMOHHBIX

TEXHOJIOTMI U KOMIIBIOTEPHON TEXHUKH,
HCIIOJIb3YEMOM B TOKYMEHTAllMOHHOM
o0ecreyeHn yIpaBieHHs U apXUBHOM

nene

YMers: MPUMEHSTH MOJTy4YeHHBIE
TEOPETUUECKHUE 3HAHUS U PEIICHHS 3a7a4
npodeccuoHambHOM JIeATEeIbHOCTH,;
WCIIONB30BaTh  KOMIBIOTEp W HHYIO
OpraHU3alMOHHYIO TEXHHKY,

UCIIOJIB3YEMYK0 B JIOKYMEHTallHOHHOM
o0ecreueHrnr yIpaBieHusl B MPAKTUYECKOM

JACATCIIBHOCTH
BJ'IaJIeTBZ HaBBIKaMU IIOHUCKa n
HUCIIOJIB30BaHUA HCTOpH‘-ICCKOfI

nHpopmanuu B cBoeil MmpodeccrnoHalbHOMN
NeSITeIbHOCTH;  HaBBIKAMH  MPOBEICHUS
TEOPETUYECKUX HCCIEeI0BaHUN B paMKax
00pa3oBaTeNLHOTO nporecca "
JanbHenei npodeccnoHanbHOM
JesITeIbHOCTH; HaBbIKAMHM HCIOJIb30BAHUS
MH(POPMAIIMOHHO-TIPABOBBIX 0a3 JTaHHBIX,
cocTaBlieHUsi  Oubnmorpadpuyeckux U
apXMBHBIX ~ O030pOB Ul  pELIeHUs
MOCTABJICHHBIX 33/1a4.




1.3. MecTo cuMIJIMHbI B CTPYKTYpe 00pa3oBaTeIbHON NPOrpaMMbl

JucuurummHa «OpraHu3alioHHbIE OCHOBBI cTaHmaptusamuu JIOY» otHocuTcs K wacTté OJoka
JUCLUIUIMH y4eOHOro uiaHa, GopMupyeMol y4acTHUKaMH 00pa30BaTeIbHbIX OTHOLIEHUH.

Jlnisi OCBOGHHUSI AMCUUIUIMHBI HEOOXOAWMBI 3HAHUS, YMEHUS U BIAJCHUSA, CPOPMUPOBAHHBIE B XOJI€
U3Y4YCHMs]  CIEAYIOIIUMX  JUCHMIUIMH M TNPOXOXKIEHUS  NPAKTHK:  «/loKyMeHTOBencHHE»,
«ApxuBoBesieHuEY, «OpraHu3anus 1 TEXHOJIOTUS TOKYMEHTALIMOHHOTO 00ECIIEUEHMSI YIIPABIICHUS.

B pesynbpTare ocBOEHUS AUCLUILIMHBI (POPMUPYIOTCS 3HAHUSA, YMEHUS U BIAJICHUs, HEOOXOAUMBIE IS
U3Y4YEHMsI CIAEAYIOLMX TUCHUIUIMH M MPOXOXKAEHUS NpakTUK: «CTaHmapTU3alus apXUBHOIO JENay,
«YTIpaBlIeHHE U DKOHOMHUKA XPaHEHUS JOKYMEHTOBY.

2. CTpyKTYypa AMCHMIIJIHHBI
OO6mmas Tpya0EMKOCTh TUCIUTUINHBI cocTaBiseT 3 3.e., 108 akageMuueckux 4acos.

CTpyKTypa AMCHMILVINHBI I 04YHOH GopMbI 00yYeHHs

O0pvemM puciUIUIMHBL B (popMe KOHTAKTHOM paboThl OOydaromMXCsl C MeJarorn4ecKuMu
paboTHUKaMu W (WJIM) JIMIIAMH, MPUBJIEKAEMBIMH K pealn3alnud 00pa30BaTeNbHONW MPOTrpaMMBbl Ha
UHBIX YCIIOBUSIX, TP ITPOBEACHUH YUEOHBIX 3aHATHI:

Cemectp | Tum yueOHBIX 3aHITHN KomuuectBo
4acoB
5 Jlexuun 18
5 CemuHapbl/J1a00paTOpHBIE PaOOTHI 40
Bcero: 58

O0beM TUCIHMITIHHEI B (JopMe caMOCTOSTENTbHON paboThl o0ydaromumxcst coctaisiet 50
aKaJIeMUYECKHX YacoB.

3. Coep:xaHue AUCHUILIMHBI

Ne | HammeHnoBaHue pasaesa Copaepxanue
AUCHUTLINHBI
1. | BBenenue [Ipenmer, conepxanue U 3aa4a Kypca.
Ponp  kypca. Mecro Kypca cpemm  Apyrux
HN3Yy4aCeMbIX JUCHIUIIIINH. ITonsTusg

«CTaHJIAPTU3ALUI) U «yHU(DUKALUS.
O0630p UCTOYHUKOB U JTUTEPATYPHI [0 TEME.

2. | Pazgen 1. HUcropus Ponp I'maBapxuBa u  MOCKOBCKOTO
cranaaprusanun J10Y roCy/1apCTBEHHOI'O0 MCTOPUKO-APXUBHOI'O MHCTUTYTA
B pEIICHUH BOIPOCOB OTpaciaeBOd YHUDUKAINH
JIOKYMEHTOB. BenomcrBenHas yHU(pUKanus
nokymeHToB B 1920-x 1. BBeneHue eauHbBIX
YYETHBIX bopm, nepeuHein JIOKYMEHTOB,
yHuukauun  omucanus B 1930-e  roxsl
Crannapruzanus JIOY B 1960-80-e rr. CranmapTsl
cuctempr YCJH. EI'CH, TI'CIOY, tumnoas
MHCTPYKLHUS, ITpaBwiIa Jenonpoussojactsa B @OVB
U JIpyrue HOpMaThBHbIE TOKYMeHTHI 1o JJOY u nx
BIUsiHUE Ha ctanaaptuzanuio J[0Y B PO.
Knaccugukanus — kak  cocTaBHas — 4acTb




cranpapruzaun JIOY. Knaccudukaroper TOCU u
METO/bI KJaccu(puKanuu UH(pOpMaLIUH.
Crannaptuzauus JOY B 1990 rr.

Pa3zpnen 2. Opranusaumsi cucTeMbl
cranjaapruzauuu B Poccuiickoit
Denepanun

Hcropusi cTaHOBIEHUS U PA3BUTUSI CUCTEMbI
cranaaptu3anvu B PO.

XapakTepucTuka 3aKOHO/IATEIIbHBIX,
HOPMAaTUBHO-TIPABOBBIX aKTOB, HOPMAaTUBHO-
METOJAMYECKUX  JIOKYMEHTOB W  CTaHJapTOB,

pErIaMeHTHPYIOMIMX TPOILIECChl CTaHAAPTU3ALUU B
Poccuiickoit @enepanuu.

Opranbl cTaHmapTH3alUUd U cepTUdUKAIUU
Poccuiickoit  ®enepanun: PocrexperynupoBaHue
(T'occrangapr Poccun), Crangaptunpopm
(BHUHUCrannapruzauun), BUHUTU, BHUNMAII
u apyrue. X undopManmoHHbIe pecypChl.

HopmaTuBHBIE JOKYMEHTBI W  CTaHIApTHI,
periaMeHTUpYIOIUEe IpOLecCchl  pa3paboTKu U
BHEJpeHUs cTaHpaptoB B P®. Oprawbel u

CTPYKTYPbI, YIACTBYIOIIUEC B 5TOM IIPOLIECCEC.

Paznen 3. VYuuduxkanus wu
CTAaHJAPTH3ALMS
AOKYMEHTOBeIYeCKNX TEPMHUHOB.

TepMHHONOTHS OCHOBHBIX NOHATHH B JaHHOM
cdepe u ee sBomonusa. Hayunsle nuckyccuu 1920-x
IT.  3akpelyieHue  OCHOBHBIX  IOHATHH B
HOPMATUBHBIX JOKyMeHTaxX oTpaciu B 1930-70-e rr.
YHu}UKanus 10KyMEHTOBEIYECKOW TEPMUHOIOTHH.
I'OCT P 51141 -98 «/lokyMeHTOBEAEHUE W
apxuBHoOe neno. Tepmunsl u onpenenenus». 'OCT
P 7.0.8-2013 «JlokyMeHTOBe/leHUE U apPXUBHOE
neno. Tepmunel wu  omnpeneneHus». [lonsaTus
«JEIIONIPOU3BOJICTBOY, «JIOKyMEHTallHUOHHOE
obecrieueHue YIPABIICHUS», «yIpaBJIEHUE
JOKyMEeHTaMn». [IOHATHSA «IIOATMHHUKY», «KOMH»,
«opuruHam» TepmuHoIOTUS, HCIIONB3yeMas B cepe
JOVY, BxiItoYeHHast B CTaHJAPTHI APYTUX OTpaciiell.
TepMUHBI  «IOKYMEHT»,  «JIOKyMEHTHPOBAaHHAs
uH(popMaLu», «o(uuanbHbIN JOKYMEHTY,
«CITyKEOHBIN TOKYMEHT», «3aIUCh» U JIp.

O0630p MIPaBOBBIX u HOPMAaTUBHBIX
JIOKyMEHTOB, COJEp’KaIllUX OCHOBOIOJArarwlme
JOKyMEHTOBeAueckue  TepMuHbl.  O030p U
COIMOCTAaBJIIECHUE OCHOBHBIX JOKYMEHTOBEIUECKUX
TEPMHHOB B OTEUECTBEHHBIX M MEXIYHAPOIHBIX
CTaH/apTOB.

Pasznen 4. VYHudpuxkanus wun
CTAHAAPTHU3AIUS TOKYMEHTOB HAa
Pa3IHYHBIX HOCHTEJIAX "
TeXHOJIOTHH padoThl ¢ HUMH.

Yuudukanus JOKYMEHTOB Ha TPaJAUIIMOHHBIX
Hocutersix. Cranmaptusamuss W yHUUKAIUS
YIPaBICHYECKUX  JOKYMEHTOB.  JlencTByromue
I'OCTer B obOmactu JIOY nns HOKYMEHTOB Ha
TpaAUIMOHHBIX  Hocutensax.  CraHpmapTel  Ha
«YHUGUIIUPOBAHHBIE  CUCTEMBI  JOKYMEHTAITUW
(T'OCT P 6. - 2003). TOCT P 6.30-2003




«YHUGHUIUPOBAHHBIE  CHUCTEMBI  JIOKYMEHTAIIHH.
VHuuuupoBaHHas  cUCTeMa  OPraHU3aLUOHHO-
pacnopsiAMTENbHON AOKyMeHTanuu. TpeboBaHUs K
0(pOpPMIICHHIO JOKYMEHTOB» U €ro 3BOJIIOLMSL.
IIpaBoBbIE u HOPMAaTUBHO-METOIUYECKUE
JIOKYMEHTHI 110 TEME.

[lonATHEe  «IOKYMEHTBI Ha  MAallUHHBIX
HocuTensax». CTaHnapTu3anus NpOLECCOB CO3AAHUS
JIOKyMEHTOB Ha MAIIMHHBIX HOCHUTENSAX. OCHOBHbIE

CTaHAAPTHI, periaaMeHTUpYyoLIye BOIIPOCHI
CO3JaHUs M MCIOJIb30BAHUSA «MALIMHOYUTAEMbIX
JIOKYMEHTOBY.

ITonsaTne «DIIEKTPOHHBIN JOKYMEHTY.

CranpmapTel, perjlaMeHTupymoume  paboty ¢
ANIEKTPOHHBIMU  JOKyMEHTamMH  (IIpaBWjla  UX
CO3/1aHUsl, UCTOJIb30BAaHUS, BOMPOCH! OLM(PPOBKU U
T.1.). Cragmaptel Ha ¢GopMaTbl AIIEKTPOHHBIX
JIOKYMEHTOB. [TpaBoBBIE u HOPMAaTUBHO-
METOJIMYECKHE JOKYMEHTBHI 110 TEME.

Paznen S. Cranpapruszaumus B
ods1acTax, cMe:kHbIX ¢ JIOY.

TepMuHoOrHYeCKUe CTaHAApThl CMEKHBIX
obnmacreii. CraHgapThl Ha aBTOMATHU3UPOBAHHBIN
cucremsr ympasienuss (IOCT 25.702-85; T'OCT
34.03-90; TOCT 34.601-90; T'OCT 35.003-90).
CoBpemeHHble  crend(UKAMM  HAa  CHUCTEMBI
AJIEKTPOHHOI'0 JOKyMEeHT0o00opoTa. CTaHAapThl Ha
Oymary [uisi JOKYMEHTOB U HWHBIE HOCUTEIU
uHpopmanuu. CTaHIapThl CUCTEMbl MEHEIKMEHTa
kauectBa (['OCT P UCO 9000-2008; I'OCT P UCO
9001-2008 wu gap.). CraHmapTel Ha CHCTEMBI
yOpaBlI€HUS  JOKyMEHTaMH  (MEXIyHapOJHbIE
crangaptel UCO cepun 30300) u cneundpuka ux
BHeApeHusa B Poccun. CtaHmapTsl MHBIX 00JacTei,
cMmexHBIX ¢ JJOVY.

Pa3znen 6. Cranpapruzauusa 0Y
HA COBpPeMEHHOM JTare.

HopmaTuBHbIE [OKYMEHTBI U  CTaHAApTHI,
perJaMeHTHpYIOIIME IpoLecchl  pa3paloTKu U
BHenpenuss crangaproB JIOY B P®. Cucrema
CTaHAapTOB MO HH(OpMaNUH, OUOIMOTEUHOMY H
uznarensckomy neny (CUBU).

Opranbl W CTPYKTYpBI, YYacTBYIOIIHE B
mpouecce  crangapruzaumu - JJOY B PO.
Poccranagpatr/TK 191 «HayuHo-TexHnueckas
uH(popMalys, OMOITMOTEYHOE U U3IATEIBCKOE JIENI0»
(BUHUTHN). Poccrananapt/TK I91/IIK 4
«Ynpasnenue jgokymentammei» (BHUMIAND).
Poccrananapt/TK 459/TIK 6 <« Ku3HEHHBIH MK
AIIEKTPOHHOTO JTOKYMEHTO000pOTa» (300).
Poccrananapt/TK 076 «Cucrembl MEHEIXKMEHTa»
(BHUHUC). Ux pa3paboTkwu.

OO11iecTBEHHBIE OpraHU3alliY, YYacTBYIOIIHME
B niporiecce cranaaprusamuu JJOY B PO.




HaumonaneHble CcTaHOapThl M POCCHMCKHE
aHaJIOTH MEXKTYHAPOIHBIX CTaH/IapTOB o
YIOPaBICHUIO JIOKYMEHTAllMel, WCIOIb3yeMbIE B
JOY Ha coBpeMeHHOM 3Tare.

4. O0pa3oBaTe/ibHbIE TEXHOJIOTHH

[lpu peanu3amyu NpPOrpamMMbl AMCUUIUIMHBI HCHOJB3YIOTCA pa3id4yHbe 00pa3oBaTelIbHbIC
TEXHOJIOTUM — BO BpEMs AyIUTOPHBIX 3aHATHHI 3aHATHS TNPOBOAATCS B (opMme JeKuuid c
ucnonb3oBanueM [IK ¥  KOMIBIOTEpHOTO MNPOEKTOpPa, BO BPEMS CEMUHAPCKUX 3aHATUM C
3aCIyIIMBaHUEM M OOCYXJIEHUEM JOKJIaJ0B CTyAeHToB. CaMmocTosTenpHas paboTa MarucTpaHTOB
noJpasymeBaeT paboTy 1OJ] pyKOBOACTBOM MpenojaBareis (KOHCYJIbTAlUU M ITOMOIIb B HAIMCAHUU
pedepaToB U 10KJIAZI0B) U HHAMBUYaJIbHYIO Pa0OTY CTYACHTOB B OMOIMOTEKaX U apXUBax.

B nmepuon BpeMEHHOro MPHUOCTAHOBIEHUS TOCEHICHHS] OOYYarONIMMHCS TOMEIICHUH U
tepputopuun PITY mis opranusanuum yueOHOro mpoiecca ¢ IpuMeHEHUEM dJIEKTPOHHOTO 00yUYeHUs U
JUCTAHIIMOHHBIX ~ O0pa30BaTEIbHBIX TEXHOJIOTUH MOTYT OBITh HCIOJB30BAaHBI  CJEIYIOIIHE
00pa30BaTeNbHbBIC TEXHOJIOTHH:

— BUJICO-JICKIINH;

— OHJIAH-JIEKIIUU B PEKUME PEATHBHOTO BPEMEHU;

— DIIEKTPOHHBIE YUYeOHUKH, YdeOHbIe MOcoOus, HayYHbIe U3/IaHUs B 3JIEKTPOHHOM BHUJIE U JJOCTYTI
K MHBIM 3JICKTPOHHBIM 00pa30BaTEIIbHBIM PECYpCaM;

— CUCTEMBI JIJI51 SJIEKTPOHHOI'O0 TECTUPOBAHUS;

— KOHCYJIbTallU! C UCMOJIb30BAHUEM TE€JIEKOMMYHHUKAIIMOHHBIX CPEICTB.

5. OneHka NJIAaHUPYEMbIX Pe3yJIbTATOB 00y4eHus!

5.1 Cucrema oneHUBaHHS
Tekyuii KOHTPOJIb OCYIIECTBIISIETCS B BHUJIE OLEHOK KOHTPOJIBHOM PabOThI M BHITIOJHEHHS
3a/laHui Ha TpaKTU4YeckuX 3aHATusX. KoHTponbHas paboTa MPOBOAUTCS HAa MEPBOM MPAKTHUUYECKOM
3aHSTUU, BBISBIISIET TOTOBHOCTh CTYJIEHTOB K MPAKTUYECKOW pabore u omeHuBaercs 10 20 6amios.
MaxkcruMaibHas OlleHKa BBITOTHEHHS KaXI0TO MPaKTUYECKOTro 3aHATHs — 10 6amios.
[TpoMeXyTOUHBIN KOHTPOJb 3HAHUW MPOBOAUTCS B (JOPME HTOrOBOM KOHTPOJIBHOM pPabOTHI,
BKJTIOUAIOIIEH TEOPETUYECKHE BOIPOCHI U MPAKTUUECKOE 3aJjaHue, U olleHnBaercs 10 40 6amios.

dopma KOHTPOJIS Makc. Konu4yecTBo 0aJioB
3a ogny padoty| Bcero

Texymui KOHTPOJIb:

- oIpoc 5 6anos 20 6amioB

-pedepar 20 6ammoB 20 GamioB

- KOHTpOJIbHast paboTa 20 GanoB 20 GayoB
IIpomexxyTouHast arrectanus 40 6aynoB
(px3ameHn)

Hroro 3a cemecTp (IUCIUTUIMHY) 100 6amnoB




[Toy4yeHHBI COBOKYIHBII pe3ybTaT KOHBEPTHPYETCS B TPAJUIHOHHYO KAy OLCHOK U B IIKATY
olieHOK EBpomneiickoii crcteMsl epeHoca u Hakoruienus kpeauros (European Credit Transfer System;
nanee — ECTS) B coOTBETCTBHHM C TaOIHIICH:

100-6ammpHast mkana | TpaguuuoHHAs IIKajia kana ECTS
95-100 A

8304 OTJINYHO B

68 — 82 XOPOIIIO 3a4TEHO C

56 — 67 D

50 _55 yIIOBJICTBOPUTEIBHO E

20-49 FX

0_19 HEY/IOBJICTBOPUTEILHO HE 3a4TEHO =

5.2.Kputepuu BbICTaBICHUS OIICHKU O AUCIHUILINHE

Banasl/ Ouenka no Kpurtepun oneHkn pe3yibTaToB 00y4eHus 10
kana AUCHMILINHE AUCHMILINHE

ECTS

100-83/ BricTaBnsiercs oOyvaromemMycsi, €Clid OH TITyOO0KO U
AB «3a4TEHO» IIPOYHO YCBOWJI TEOPETHUUYECKHUM U MPAKTUYECKUI

Marepuai, MOXET IPOJEMOHCTPUPOBATH ATO Ha 3aHATHAX
U B X0JI€ MPOMEXXYTOYHOM aTTECTALIUH.

OO0yyaromuiics UCYEPIBIBAIOIIE U JTOTHYECKH CTPOHHO
M3JlaraeT yueOHbId MaTepuai, yMeeT YBA3bIBATh TEOPHUIO C
MPAKTUKOM, CIIPABIIAECTCA C PEIICHUEM 3ajay
npo¢eCcCuOHANBHON HANPABIEHHOCTH BHICOKOTO YPOBHS
CJI0)KHOCTH, IPAaBUIBHO OOOCHOBBIBAET MPUHSTHIC
pernieHusl.

CB000/IHO OpUEHTHPYETCS B yUeOHOH U
npo¢eCCUOHANTBHON TUTEPATYPE.

OneHka o JUCLUIUIMHE BBICTABIIIOTCS 00YYArOIEMYCs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTeCTaluu.

Komnerenum, 3akpeniaéHsble 3a JUCIUILINHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUIY.

82-68/ BricraBisiercs o0yuaromemMycs, €Clid OH 3HaeT

C «3a4TEHO» TEOPETHUYECKUI U MPAKTUYECKUI MaTeprall, FPAMOTHO U
II0 CYIIECTBY M3J1araeT €ro Ha 3aHATHUSX U B XOJI€
MIPOMEXYTOYHOM aTTecTaly, He JOIyCcKas
CYILLIECTBEHHBIX HETOUHOCTEM.

OOyuaromuiics MpaBUJIbHO MPUMEHSET TEOPETHUECKHE
II0JIO’KEHHUS IIPU PEIICHUN IPAKTUYECKUX 3a7a4
npodeccroHalbHOM HANIPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAUMBIMHU I 3TOTO
HaBbIKaMU U MpUEMaMHU.

JIOCTaTOuHO XOPOIIO OPUEHTHPYETCS B YIEOHOU U
po¢eCCHOHATILHOM JINTEpaType.

OreHka 1o JUCHUIUTMHE BBICTABIISIOTCS 00YYarOmEeMycs C
YYETOM PE3yIbTAaTOB TEKYIIEH U MPOMEKYTOUHOMN
aTTEeCTallUU.

Komnereniuu, 3akpeni€HHble 3a JUCIUTUIMHOM,
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Banael/
HIxkaJnaa
ECTS

OneHka mo
JUCHUILIMHE

Kpurtepun oneHkn pe3yibTaToB 00y4eHUs 1O
AUCHMILIAHE

c(hOpMUPOBAHBI HA YPOBHE — «XOPOIIHIi».

67-50/
D,E

«3a4YTCHO»

BrictaBisiercst o0yyaromemMycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUYECKUI U IPAKTUYECKUI MaTepuall,
JIOITyCKaeT OTAEIbHBIC OMMUOKH MPH €ro U3JT0KECHUHU Ha
3aHATHAX U B XOJI€ IPOMEXYTOUYHOHN aTTeCcTaluy.
OOyyaromuiicst UCIIBITHIBAET OINPEAEIEHHBIE 3aTPYIHEHUS
B IIPUMEHEHUH TEOPETUUECKUX TOJI0KEHUH NPU PELICHUH
MPAKTUYECKHX 3a/1a4 MPO(ECCHOHATEHON
HaIIPABJIEHHOCTH CTaHAAPTHOT'O YPOBHS CJI0KHOCTH,
BJIa/Ie€T HEOOXOUMBIMHU I 3TOT0 0A30BBIMU HAaBbIKaMU
A OIpUEMaMH.

JleMOoHCTpUpYEeT JOCTaTOYHBIM YpOBEHb 3HAHUS y4eOHOU
JIUTEPATYyPHI 110 TUCLUIIIIMHE.

OneHka no JUCHUILIMHE BBICTABISAIOTCS 00ydarolemMycs ¢
Y4ETOM pE3yJIbTaTOB TEKYILEH U IPOMEKYTOUHON
aTTeCTaluu.

Komnerenuu, 3akpeniéHsble 3a JUCHUILUINHOMN,
c(hOpMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBINY.

49-0/
F,FX

HE 3a4TCHO

BrictaBisiercs o0yuaromemMycs, €Ciii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUECKHUI U MPAKTUIECCKUN
MaTepHal, 1oMycKkaeT rpy0oble OIIMOKH MpU ero
M3JI0’KEHUU Ha 3aHATHUSAX U B XOJ€ IPOMEKYTOUHON
aTTEeCTalLlUN.

OOyyaromuiicst UCIIBITHIBAET CEPbEIHBIE 3aTPYAHEHUS B
MIPUMEHEHUH TEOPETUUECKUX TOJIOKEHUH TIPU PEILIEHUN
MPaKTUYECKHUX 3a]a4 MpodeccrnoHalIbHON
HaIPaBJIEHHOCTH CTaHAAPTHOTO YPOBHS CIOXKHOCTH, HE
BJIa/IeeT HEOOXOJUMBIMU JJI TOTO HaBbIKAMU U
IPUEMAMH.

JlemoHcTpHpyeT (hparMeHTapHbIe 3HaHUS yueOHOU
JIUTEPATYPHI 110 TUCLHUIIINHE.

OneHka no JUCHUILIMHE BBICTABISIOTCS 00y4daromeMycs ¢
y4E€TOM PE3YNIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTECTALlNN.

KomMmnereHu Ha ypoBHE «OCTaTOYHBINY, 3aKPETUIEHHBIE
3a JUCIUIUIMHOM, HE CPOPMUPOBAHBI.

5.3. OueHouyHbIe cpeAcTBAa (MATEPHAJIBI) A/l TEKYLIEr0 KOHTPOJISA yCIIeBaeMOCTH,
NMPOMEKYTOYHOM ATTeCTANMHU 00y4YAIIIMXCS 10 JUCIUIITIHHE

IIpumepHas TeMaTuka pedepatoB (TeMbl A5 3cce)

1. 3HadyeHue U posb CTaHIAPTU3ALUH JUISI JOKYMEHTAMOHHOTO 00ECTIeUeHM s yIIpaBIeHUs
2. OCHOBHBIE 3TaIlbl Pa3BUTHA CTaHAapTU3aMK B chepe [JOY

3. HopmaTuBHO-TIpaBOBOE 0OecnieueHne cTanaapTu3anuu B PO.
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4. Opranuzanus CUCTEMbI CTaHJapTU3auuu B PO

5. OCHOBHBIE OpTaHbl U CTPYKTYPbI CUCTEMBI cTaHAapTu3anuu B PO

6. Ctpyktypsl PoctexperynupoBanusi, BOBIICUEHHBIE B TIpoliecc ctanaaptu3anuu chepor JJOY.

7. ®opMUpPOBAaHUE U PA3BUTHE CUCTEMBI CTAHIAPTOB, UCHIOIB3YyeMBIX B JJOVY.

8. YHudukanus u cranmaprusanus repmunosoruu J10OVY.

9. CranzapTsl, peryjaupyomnye padoTy ¢ TOKyMEHTaMHU Ha MalIMHHBIX HOcuTeNax. Mcropus co3nanus
U aHaJIM3.

10. CoBpemenHble cTaHAapThl, MpuMeHsiembie B chepe 1OY.

11. HauuoHanbHble CTaHAAPTHI AHAJIOTM  MEXAYHAapOAHBIX CTAHAAPTOB IO  YIPaBICHUIO
JOKYMEHTALUEH.

12. Pons BHUMJIA/L B Bo3poxaeHuu cranaaptuzanuu cheps JJOY.

KOHTpOJIbHLIe BOIIPOCKHI IJIfl aTTECTAIIMH 110 HTOraM OCBOCHHUA TUCHUIIJIMHBI:

. 3HaueHue U poJib cTa”aaprusanuu st JOY

. OcHOBHBIE 3Talbl pa3BUTH cTaHAapTu3auuu cepsl JOY

. HopmaTtuBHo-ipaBoBO€ obecrnieueHune cranaaptusamnuu B PO.

. O61mas CTpyKTypa U HampaBJIeHHs IEATEIHLHOCTH OCHOBHBIX OPTaHOB MO CTaHAapTH3anuu B PO.
. O61as xapakTepycTUKa CTaHJapTOB, IpuMeHseMbIX B chepe OV,

. CrangapTusanusi OCHOBHBIX JOKYMEHTOBEAUECKUX TEPMUHOB.

7. CtannapTsl, peryjaupyomniie padoTy ¢ JOKyMEHTaMHU Ha MalIMHHBIX HOCUTENAX. McTopust co3nanus
U aHalu3.

8. CoBpemeHHbIE CTaHIAPTHI, TpuMeHsieMble B chepe JOVY.

9. [loHATHS «TOKYMEHTY, «3aMHICh», «TOKYyMEHTHPOBAaHHAs WH(OpMaLKs» B CTAaHIAPTAX.

10. HattnonanpHbIE CTaHIAPTHI — aHAIOTH MEXTyHapoaHbIX cTanaapToB UCO.

11.TOCT P UCO 15489-1-2007 u ero 3nauenue anus Poccun.

12. TK 191 CUBU/] u ero poinb B crannaptuzamuu JJOY B PO.

13. OtpacneBble TepMUHOIOTHYECKHE CTaHIapThl PD: ncTopus co3qaHus U pa3BUTHS.

14. CrangapTsl Ha yHUGUIIUPOBAHHBIE CUCTEMBI JOKYMEHTAIUH.

15.T'OCT P 6.30-2003 u cBs3aHHbBIE C HUM HOpMaTUBHbIE JOKYMeHTHI /[OY B PO.

OO N B~ WN —

6. YueOHo-MeToqUYecKOe U MHPOPMALMOHHOE 00ecTiedeHHe TUCHUTLINHBI

6.1 CnMcok HCTOYHHMKOB H JHTEPaTyphbI
Hemounuku
OcHogHule

1. ®enepanbhbiii 3akoH oT 27 aexadpst 2002 roga Ne 184-D3 «O TeXHUYECKOM PETYTUPOBAHUI
(B pen. 0105.04.2016) // http:www. gost.ru (pesxum goctymna cBOOO/IHBIH).

2. @enepanbHbli 3ak0H OT 29.06.2015 Ne 162-®3 «O cranmaptuzauuu B Poccuiickoi
deneparuny» (B pen. ot 03.07.2016) // http:www. gost.ru (pesxum 1octymna cBOOOIHBIN).

3. TOCT P 1.12-2004 «T'ocymapcTBeHHasl cucteMa craHiaaptusamuu Poccuiickoit demeparium.
CrangapTuzanus U CMEXHbBIE BUABI AeSITeNbHOCTU. TepMuHbl u onpenenenusi». M.: CtannapTaadopm,
2004.

4. TOCT P 1.2-2014. Crangaptuszanus B Poccuiickoit ®@eneparun. CtaHaapThl HallMOHAJIbHBIE
Poccuiickoit ®enepauuun. IlpaBuna pa3paOoTKu, YyTBEpXKACHUS, OOHOBIEHHMS M OTMEHBI. M.:
Crannaptundopwm, 2014.

5. TOCT P UCO 15489-1-2007 «Cucrema cranaapToB mo uHpopmanuu. bubimoreunomy u
U3JATEeIBCKOMY JIeNy. YTpaBieHus JokymMenTtamu. Ooume tpedoanus». M.: Crangaptundopm, 2007.

6. TOCT P 1UCO 23081-1-2008 «CUBU/. ITpoueccsl ynpaBieHusi TOKyMeHTaMu. MeTagaHHbIE
st nokymeHToB: Yacts 1. [lpunnune». M.: Crangaptuadopm, 2008

7. TOCT P UCO 22310 — 2009 «CHUBU. PykoBOACTBO i pa3paOOTYMKOB CTAHIAPTOB,
CTAaHABJIMBAIOIIUX TPEOOBAHUS K YIIPABJIEHUIO JoKyMeHTamMuy. M.:Craggapruadopm, 2009
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8. TOCT P 7.0.8.-2013 CHUBU/. «/lemompon3BoACTBO W apXWBHOE J1e10. TEepMUHBI H
onpeaeneHus». M.: Ctangaptundopm, 2013.

9. TOCT P HCO 30300-2015 «CHUBU]/. Cucremsl ymnpaBieHus JToKyMeHTamu. OO1me
MOJIOKEHHS U cloBapby. — M.: Crangaptundopm, 2015

10. TOCT P HMCO 30301-2014 «Wudopmanus u mokymeHtamus. CucremMa MEHEIKMEHTA
3amuceit». — M.: Crannaptungopm, 2014.

11. TOCT P MCO 30301-2017 «CUBU/I. Cuctembl ynpaBieHHII0OKyMeHTaMu. TpeOoBaHu». —
M.: Cranmpaptuadopm, 2017.

12. TOCT P 7.0.97-2018 «CHBH]JI. OpraHuzanioHHO-paclopsAauTeIbHAsS JTOKYMEHTAIIHS.
TpeboBanus k opopmiieHuIo 10KyMeHTOB». M.: Crangaptuadopm, 2018.

JlonoanumenvHbie

1. TOCT P 1.5-2012 «Crangaptuzanus Poccuiickori ®@enepanun. CTaHIapThl HAllMOHAJIBHBIE.
[IpaBuia moctpoeHwus, u3noxeHus, ohopmieHus u odoznaueHus». M.: Crannaprundopm, 2012. 24 c.

2. TOCT P 1.7-2008 «Crangaptusanus B Poccutickoit ®eneparuu. CTaHaapThl HallMOHAJIbHBIC
Poccuiickoit ®enepauuu. IlpaBuna odopmiieHus U 0003Hau€HUs IpPU pa3padOTKE HAa OCHOBE
MIPUMEHEHUS MeXAYHAPOAHBIX cTaHaapToBy -M.:Ctanaaptundopm, 2008.

3. TOCT P 51141-98. Jlenonpou3BOACTBO U apXUBHOE Jeno. TepMHHBI U ompeaeneHus. M.:
I'occranmapt Poccun, 1998. 7c.;

4. TOCT 6.10.4-84. Ilpyganue OPUAUYECKONW CUIIBI JOKYMEHTAM Ha MAIIMHHOM HOCHUTENE H
MalIMHOTPaMMe, CO3/IaBa€MbIM CPEACTBAMH BBIYMCIUTENbHON TexHuku. M.: ['occtanmapt, 1984.

5. TOCT P 6.30 — 2003 YHu¢pumupoBaHHbIE CHUCTEMbI JOKyMEHTAIMU. YHHU(DUIUPOBaAHHAS
CHUCTeMa OpraHU3allMOHHO-PACTIOPSAUTEILHON JTOKyMEeHTauuu. TpeOoBaHus K OQOPMIICHHUIO
nokymeHToB. M. M3a-Bo cranmaptos, 2003

6. TOCT P UCO 9000-2015 Cucremsl MeHemxMeHTa KadecTBa. OCHOBHBIE IMOJIOKEHUA U
cioBapb. M.: Crannaptundopm, 2015;

7. TOCT P HCO 9001-2015 Cucrembpl MeHeIXMEHTa KauecTBa. IpeOoBaHus. M.:
Crangaptungopm, 2015;

8. TOCT P UCO 9004-2004 Cuctembl MEHE)KMEHTA KayecTBa. PekoMeHAaluY 1O YIIy4IIEHUIO
nesitenbHocTH. M.: Ctannaptuadopm, 2004,

9. UCO 15489-2 2001(R) «Mupopmanms 1 JOKyMeHTanus. YTpaBieHus 3anucsimMu. Jacte 2».
I'occranpapt Poccuun. ®I'VYII BHUHUKU.M.: 2003.

10. UCO 15489-1 -2001 (R) «1upopmanus U foKyMeHTaLus. YrpasieHus 3anucsamu. Yacts 1:
Oo6mme TpedoBanus». 'occrannapt Poccuu. ®I'YIT BHUMKM.M.: 2003.

Jlumepamypa
Ocnognas
1. Bapnamona JI.H. CtannapTtu3zanus ynpasieHus JokyMeHTaMu. YueOHuk. M.: U3n-Bo
TEPMUKA, 2018. 504 c.
2. Bapmamona JI.H. Crangaprusanus aenonpon3Bozactsa B PCOCP-CCCP-P®: YuebHoe
nocobue. M.: U3n-Bo «CryTHHK+», 2016. 200cC.
3. Bapnamosa JI.H., baton JI.C., bactpukoBa K.A. YnpasieHne fokyMeHTanuen: AHIIIO-pyCCKAN
AHHOTHPOBAHHBIN CIOBaph CTaHAAPTU3UPOBAHHON TepMuHOIoruu. M.: U3n-Bo «CriyTHUK+»,
2017.399c¢

OONOIHUMENbHAS
1.KpsuoBa I'.JI. OCHOBBI cTaHAAPTU3ALNU CEPTHPUKAIIUU, METPOJIIOTHH: YueOHUK s BY30B,
3-e u3a. — M.: U3n-Bo «OHUTU», 2006. — 671 c.
2. Tlocteika B.M. HayuHno-meroanueckue ocHOBHI cranmaptusanuu. — CII0, u3n-Bo ActepuoH,
2007. — 264 c.
3. CokoBa  A.H. PasBurte  rocyapCTBEHHOM  CTaHIAPTU3alUKM  OPraHHU3aLUOHHO-
pacriopsiiuTenbHbIX ToKkyMeHTOB// Cekperapckoe neno. — 2003. - Ne 5. — C. 15-18
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4. W3 ucropum cranmaptuzanuu nokymMeHToB B CCCP. BemomctBennas yHudukamus 1920-x
rogos. // Tpyast BHUMJA. — T.2. - M., 1973.

5. Kpsiopa I'.JI. OCHOBBI cTaHIapTH3aMK cepTUDUKAIIN, MEeTpoorun: yueOnuk ais BY3os, 3-
e u3n. — M.: U3a-Bo «FOHUTHN», 2006. — 671 c.

6. Ilocteika B.M. Hay4no-meTroandeckue ocHOBHI ctanmaptusanuu. — CII6, uzn-Bo ActepuoH,
2007. - 264 c.

6.2 IlepeueHb pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKAMOHHOM ceTH « UHTEepHET».

HarnwonansHas saekrponnas oudnunorexa (HOB) www.rusneb.ru

ELibrary.ru Hay4unas snekrponnas oudiamnoreka www.elibrary.ru

Dnexrponnas oubaunorexa Grebennikon.ru www.grebennikon.ru

Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

«OdunuaibHplii HHTEPHET-MOPTAN MPABOBOM HH(pOpMalumuy». - PexuM goctyna: www.pravo.gov.ru,
CBOOO/IHBII

«OdunmaneHeiii caiit OeieparbHOr0 areHTCTBA M0 TEXHUYECKOMY PETYJIUPOBAHHUIO U METPOJIOTUI. —
Pexum noctymna: Wwwgost.ru, cBoOOHBIH.

«OdunuaneHpiii caliT Beepoccuiickoro Hay4HO-HCCIIEIOBATEICKOTO HHCTUTYTA TOKYMEHTOBEICHUS
u apxuBHoro nena (BHUUIAAD)» - Pexxum nocryna: www.vniidad.ru, ceo0o1HbI#.

6.3 TIIpodeccuoHanbHbie 6a3bl AAHHBIX U HH(POPMANMOHHO-CIPABOYHBIE CHCTEMbI
Joctyn k mpodeccuonanbHbiM 0a3am maHubIX: https://liber.rsuh.ru/ru/bases

WudopmanroHHbIe CITPaBOYHBIE CUCTEMBI:
1. Koncynbsrant [Tiroc
2. ["apanT

7. MaTepua/jibHO-TeXHHYeCKOe obecredeHHe JUCHUTIUHBI

Jns  obecrniedeHMs — JUCHMIUIMHBI — WCHOJB3YEeTCS  MaTepHallbHO-TEXHUUYecKas  0asa
00pa30BaTeNbHOTO YUPEKICHUS: yueOHble ayAUTOPHUM, OCHAIIEHHBIE KOMIIBIOTEPOM U MPOEKTOPOM
JUIsL IEMOHCTPALUU YYEOHBIX MAaTepHAIIOB.

CocraB mporpaMMHOTO oOecIIeUeHNs:
1. Windows
2. Microsoft Office
3. Kaspersky Endpoint Security

8. Obecneuenne 006pa3oBaTEJIHLHOI0 MPOIECCA JJISA JHMIl C OTPAHHYEHHBIMH BO3MOKHOCTSIMH
310POBbSI H HHBAJIW/I0B

B xome peanmuzanuy JIUCUMIUIMHBI HUCIOJIB3YIOTCA CIEAYIONIUME AOMOIHUTENIbHBIE METO]IbI
o0y4deHusl, TEKYyIIEro KOHTPOJISI YCIHEBAEMOCTH W MPOMEXKYTOUHOH aTTecTaluu OO0y4arommxcs B
3aBUCHMOCTH OT UX WHIUBUAYATbHBIX OCOOCHHOCTEH:

® ISl CIICTILIX U CHAOOBUIAIINX: JIEKIUU OQOPMISIOTCS B BUAE JJIEKTPOHHOTO JOKYMEHTa,
JOCTYITHOTO C TOMOUIbI0 KOMIIBIOTEPA CO CIEHHUAIU3UPOBAHHBIM MPOTPaMMHBIM 00eCIeUeHHEM;
MHUCbMEHHBIE 3a/IaHMsI BBIMIOJHSAIOTCS Ha KOMIIBIOTEPE CO CHEIUATM3UPOBAHHBIM IMPOrPAMMHBIM
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obecreyeHneM WIM MOTYT ObITh 3aMEHEHbl YCTHBIM OTBETOM; OOECIEUMBAETCS WHIMBHYaIbHOE
paBHOMepHOE ocBemieHue He MeHee 300 JIOKC;, AJiss BBINOJIHGHUS 3aJaHUS TPH HEOOXOAMMOCTH
IIPEJOCTABIIAETCS YBEIMUYUBAIOLIEE YCTPOWCTBO; BO3MOXHO TaKXe MCIIOJIb30BaHHE COOCTBEHHBIX
YBEIUYMBAIOUINX YCTPONUCTB; MUCHbMEHHBIE 3aJaHUs O(OPMIIAIOTCS YBEIMYEHHBIM MIPU(TOM; SK3aMEH
1 3a4€T MPOBOSATCA B YyCTHON (hOpMe MIIM BBINOJIHAIOTCS B MIUCbMEHHOM (popMe Ha KOMIIbIOTEpE.

o Ui INIyXUX M CJIA0OCIHBILIAIINX: JIEKIUH OQOPMIISIOTCS B BHUJE IEKTPOHHOI'O JTOKYMEHTA,
aM00  IpegocTaBiIAeTCs  3BYKOYCHJIMBAMOIIAS — ammapaTypa HMHAMBUIYAJIbHOTO  IOJb30BaHMS,
MUCHbMEHHBIC 33JaHUs BBIMOJIHSIOTCS Ha KOMIIBIOTEpPE B MHCbMEHHOW (opme; dK3aMeH U 3a4éT
IIPOBOJIATCS B MUCBMEHHOM (hopMe Ha KOMIIbIOTEPE; BOZMOXKHO ITPOBEACHUE B (POPME TECTUPOBAHMSL.

® Ul JIMILl C HapyLIEHUSMHU OINOPHO-JBUIATEILHOIO ammapara: JIEKIUU Oo(QOpMIISIIOTCS B BHJIE
ANEKTPOHHOTO JOKYMEHTa, JOCTYIHOI'O C IIOMOLIBIO KOMIIBIOTEPA CO CIELHUAIM3UPOBAHHBIM
IIPOrpaMMHBIM ~ OO€clieYeHUEeM; IHCbMEHHbIC 3a/laHUsl  BBIIOJHSIOTCS HAa KOMIIBIOTEpE €O
CTEIMAIM3UPOBAHHBIM MPOTPaMMHBIM 00eCIieueHNeM; IK3aMeH U 3a4€T MPOBOJATCS B YCTHOH (hopme
WM BBINOJIHAIOTCS B MUCBMEHHOH (pOpMe Ha KOMIIbIOTEpE.

[Ipu HEOOXOIMMOCTH NPENyCMaTPUBACTCS YBEIMUEHNE BPEMEHHU ISl IOATOTOBKU OTBETA.

[Iponienypa npoBeneHHs MPOMEKYTOUHON aTTeCTalMM JUlsl OOy4aroIIMXCs yCTaHABIMBACTCS C
y4€TOM MX MHJMBUIYaJbHBIX NcUXO(pU3nueckux ocodeHHocrel. [IpomexxyTouHas arrectainus MOXKeT
IIPOBOAMUTHCS B HECKOJIBKO 3TAIIOB.

[Ipy npoBeaeHMH MpoLENYpPHl OLEHUBAHUS PE3yJIbTaTOB OOY4YEHMsI MpedyCcMaTpuBaeTCs
HCIOJIb30BaHUE TEXHUYECKUX CPEACTB, HEOOXOJUMBIX B CBSA3M C MHAMBHUIYAIbHBIMH OCOOCHHOCTSIMHU
oOydJaromuxcsi. OTH CpeACTBA MOTYT OBITh MPEJOCTABICHBI YHHUBEPCUTETOM, WIH MOTYT
HCIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPEJICTBA.

[IpoBenenue npoueaypsl OLEHUBAHUS PE3YIbTaTOB OOYUYEHHS JOIYCKAETCS C MCIOIb30BAaHUEM
JMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHIA.

ObecnieunBaeTcss OCTyll K HWHGOPMAlMOHHBIM M OuOIMorpaguyeckum pecypcam B CETU
WHTepHeT it Kax0ro odydaromierocs B popMmax, aJalTUPOBAHHBIX K OTPAaHMYEHUSM HUX 37J0POBbS U
BOCTIPHUSATHS HHPOPMALINH:

e ISl CIIENBIX M CIHA0OBHUIALIMX: B ME€YaTHON ¢opMe yBeIMYEHHBIM WIpUPTOM, B ¢opme
3JIEKTPOHHOTO JIOKYMEHTa, B (hopMme ayanodaiina.

® JIUIsl TIIyXUX U CJIa0OCIBIIAIINX: B Ie4aTHOU dopme, B GopMe IEKTPOHHOTO JOKYMEHTA.

® 1151 00Y4YarOLINXCSl C HApyIIEHUsIMU OMOPHO-/IBUraTeIbHOIO amnmapara: B meyaTHoil ¢popme, B
(dhopme 2IeKTPOHHOTO JOKYMEHTa, B popMme aynaunodaiina.

VY4eOHble aylUTOpUU AJIi BCEX BHUJOB KOHTAKTHOM M CaMOCTOSTEIbHOM paboThl, HaydHas
OubnnoTeka M WHBIE TMOMELIEHHUs i OOYy4YEeHUs OCHAIEHBI CIEelUaTbHBIM O0OpPYJOBaHUEM U
y4eOHBIMH MECTaMU C TEXHUYECKUMH CPEJICTBAMU O0YyUECHHUS:

® sl CIIENBIX U CJIa0OBUSILIMX: YCTPOUCTBOM JJIsi CKAaHMPOBAHMS M YTEHUs ¢ kamepoil SARA
CE; nucruteem Bpaitis PAC Mate 20; npunatepom bpaiins EmBraille ViewPlus;

eI TIHYXUX M CHAaOOCHBIIIAIIUX: ABTOMAaTH3MPOBAaHHBIM pabouuM MecTOM Ui JroAed ¢
HapylLIeHUEM CiIyXa U c1a0O0CIbIIalINX; aKyCTHUECKUI YCHUIIUTENb U KOJIOHKH;

o isi OOy4aroUMXCs € HapyLIEHUSIMH OIOPHO-IBUTATEILHOTO armapaTa: MepeIBUKHBIMHU,
perymupyeMbIMu 3proHoMudeckuMu naptamu CH-1;, KOMIBIOTEPHON TEXHHKOW CO CIIeIHATbHBIM
IPOrpaMMHBIM 00€CTIEYEHHEM.

9. Metoanyeckue MaTepHAJIbI

9.1 IInanbl ceMUHAPCKHUX 3aHATHI

Tema 2. Opranmnsanus cucrembl cranaaptusanuu B Poccniickoii @enepanun
Lenv 3anamus — uzyuenue opeanu3ayuUoOHHoOU cucmemvl cmanoapmuzayuu ¢ PO
Bonpocul onsa 0bcyscoenus:

- McTopusi cTaHOBIIEHUS U Pa3BUTHUSI CUCTEMBI CTaHAapTH3aluu B PD.
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- XapakTepuCTHKa 3aKOHOJATENbHBIX, HOPMAaTUBHO-NPABOBBIX  aKTOB, = HOPMAaTHUBHO-
METOJIMYECKUX JIOKYMEHTOB M CTAaHJAPTOB, PETJIAMEHTHUPYIOIIUX MPOIECChl CTAaHAAPTU3AIHUUA B
Poccuiickoit @enepanuu.

- Oprasbl cranmapTusanuu u ceprudukanmm Poccuiickoit @enepanyu 1 uxX WHPOPMAIMOHHBIC
pECypCBHL.

Koumponvnvie sonpocswi:

- HopmatuBHO-1ipaBoBO€E 0OecrieueHre npoueccoB CTaHapTU3AIIHH;

- Oprasbl, BOBJIEUEHHBIE B IIPOLIECC CTaHAapTH3aLuu (BKIto4as crangapruzanuto [J0VY);

- [Ipo6siems! B3aumoneticteust TK u T.11.

Chucox ucmouHuko8 u 1umepamypul.

- UCOYHUKU (OCHOBHbIE, OONOJHUMENbHBLE):!

1. ®enepanbhblii 3akoH oT 27 nexadps 2002 roga Ne 184-D3 «O TeXHMUECKOM PETYIUPOBAHUM
// Cobpanue 3akoHonarenbcTBa Poccuiickoit deneparuu. 2002. Ne 52. Y.1 (30 nexabpst)

2. TOCT P 1.12-2004 «T'ocynmapcTBeHHas cucTeMa cTaHmaptuzauuu Poccuiickoii @enepanunu.
CrangapTuzanus U CMEXHbBIE BUABI AeSITENbHOCTU. TepMuHbl U onpenenenusi». M.: CtannaptTuadopm,
2004. 33 c.

3. T'OCT P 1.5-2012 «Crannmaptuzanusi Poccutickoit @eneparuu. CtaHaapThl HaIllMOHAJIBHEIE.
[IpaBuia mocTpoeHwus, N3I0KeHus1, ohopmieHust u o0o3HaueHus». M.: Crannaprtundopm, 2014. 24 c.

4. TOCT P 1.2-2014. Crannaptuzamusi B Poccuiickoii @eneparuu. CtaHaapThl HAIIMOHAIBLHBIE
Poccuiickoit ®epepaunu. IlpaBuina pa3paboTKu, YTBEpXKACHHUS, OOHOBICHHS W OTMEHBL. M.:
Crannmapundopm, 2014. 15c.

- umepamypa (0OCHOBHASA, OONOJIHUMENbHAS):

1. Tkauenko B.B. OcHoBHI cTanmapTuzamnuu. — M.: M3n-Bo ctangaptos, 1980.

2. KpsinoBa I'.JI. OcHOBBI cTaHgapTH3aluu cepTU]UKAIIMN, METpoJorun: yueOnuk st BY3os,
3-e u3a. — M.: U3n-Bo «OHUTU», 2006. — 671 c.

3. Ilocteika B.M. HayuHo-meTtoanueckue ocHOBBI cTanaaptuzanuu. — CII0, u3n-so ActepuoHs,
2007. - 264 c.

- CnpasouHble U UHPOPMAYUOHHbBLE USOAHUSL.

NudopmannonHo-npasoas cuctema «Koncynsrant [Lmroc»
Nudopmannonno-npasosas cucrema « UICCAO»

Ilepeuenv pecypcos uHgpopmayuoHHO-mereKOMMYHUKAYUOHHOU cemu « MHmepHemy.

Odunmanbapiii  caiit  denepaibHOTO areHTCTBA MO TEXHUYECKOMY PETYJIUPOBAHUIO W
MmeTposoruu. — Pexxum noctyna: www. GOST. ru , cBob6oaHbIi. — 3ari. ¢ 3kpaHa.

Tema 3. YHndukanus 1 cTaHIapTH3ANMA JOKYMEHTOBEIYeCKMX TEPMUHOB

Lenv 3amamus — H3yuenue 60mpocos, cC6A3aHHLIX C YHUUKayuer u cmanoapmusayuer
OOKYMEHMOBeOYeCKUX MePMUHOB.

Bonpocwt ons ob6cyscoenus:

- TepMUHOIOTHS OCHOBHBIX MOHATHI B TaHHOM cepe U ee IBOIIOLHSL.

- YHudukanus 10KyMEHTOBETYECKON TEPMUHOJIOTHH

- Tepmunosorus, ucnons3yemas B chepe IOV, BkitoueHHas B CTAaHAAPTHI APYTUX OTpacieil.

- OO630p mNpaBOBBIX U HOPMATHUBHBIX JOKYMEHTOB, COJIEp)KallUX OCHOBOIIOJIAraromiue
JOKYMEHTOBEIUECKUE TEPMUHBI.

- O030p M COIMOCTaBJIEHHE OCHOBHBIX JTOKYMEHTOBEIUYECKMX TEPMHHOB B OTEYECTBEHHBIX U
MEXIyHapOAHbIX CTaHIAPTOB.

Koumponvnuvie sonpocuwi:

-TOCT P 51141 -98 «JlokymMeHTOBe/leHHE U apXuBHOE 1en0. TepMuHsbl u onpenenenus». [OCT
P 7.0.8-2013 «JlokyMeHTOBeA€HHWE W apXUBHOE J1€J10. TE€pMUHBI W ONPEACICHUS»: CXOJICTBA H
pasnuyus.

- CranpapTuzanusi TEPMUHOB «JEJIOMPOU3BOJCTBO», «JOKYMEHTAIlMOHHOE o0ecreueHue
YIPABJICHUS, «YyPABICHUE TOKYMEHTAMI.

- CtangapTu3anus TEPMUHOB «IOJJIMHHUKY, «KOIHS, «OPUTUHAID)
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- Cranpgaptu3zauusi  TEPMHHOB  «JIOKYMEHT»,  «JIOKYMEHTHUPOBaHHas  HHoOpMaIus»,
«o(UIUATBHBIN JOKYMEHTY, «CITYKEOHBIN JOKYMEHT), «3aITUCh»
Chnucox ucmoyHuKo8 u 1umepamypul.
- UCTNOYHUKU (OCHOBHbIE, OONOJIHUMENbHbIE)!
1. TOCT P 51141-98 «Jlenonpou3BOACTBO U apXMBHOE JEJI0. T€PMHUHBI U ompeaeneHus». — M.:
W3n-Bo crangapros, 1998
2. TOCT P 7.0.8.-2013 CHUBHUJ. «Jlenonpou3BOACTBO W apXUBHOE Jei0. TepMUHBI U
onpexaeneHus» - M.: Crangaptundopm, 2013.
3. TOCT P UCO 15489-1-2007 «CUBU/I. Ynpasnenune mokymeHtamu. OOmme TpeOOBaHUMY. -
M.: Crangaptundopm, 2007
- umepamypa (0OCHOBHAS, OONOJIHUMENbHAS):
1. Bapnamosa JI.H. Crangaptusanus ynpapiaeHUsl JOKyMEHTaMU: COBPEMEHHOE IOJIOKEHUE T
// Marepuansl  MexayHapoaHoW — kKoHpepeHiuu namata  1.B.KysnenoBoit  «YmpaieHue
JTOKyMEHTAIlME: TIpoIIioe, HacToslee, Oyaymee», M:PI'TY, 2013.
2. BapnamoBa JI.LH. Crangaptuzanus ynpaBieHHs IOKYMEHTAIMEH: MeXIyHapOAHBIA OIBIT
NCO u ero npumenenue B Poccun. // Bectauk PITY. - 2014. - Ne 2 (124). - C. 46-58.
3. Bapnamosa JI.LH. J/IBoe u3 napia, OAMHAKOBHI C JIHIIA: IOPUINYECKAs CUJa U IOpUANYECKas
3HAYUMOCTh JOKyMeHTa.// JlenonpousBoactso. 2014. Ne 4. C. 14-17.
- CNpasouHble U UHPOPMAYUOHHbBIE UOAHUSL.
HNudopmannonno-npasosas cucrema «Koncymnprant [1nroc»
Nudopmannonno-mpasosas cuctema « UICCAO»
Ilepeuens pecypcos ungopmayuonHo-meneKoMMyHUKAYUOHHoU cemu « Mumepremy.
Odunuanpuplii  caiit  ®egepanbHOrO0 areHTCTBa IO TEXHUYECKOMY DETYJIUPOBAHUIO H
Mmetposorun. — Pexxum nocryma: www. GOST. ru , cBoboaHbIif. — 3ari. ¢ skpaHa.
Odunmanbublii caiit Koncantunrosas rpymnmna « Tepmukay. [HopmaTuBHO-TIpaBoBast 0aza JaHHBIX
0 JIEJIONPOU3BOJICTBY, TOKYMEHTOOOOPOTY U apXHBHOMY Jeny| [DnekTpoHHbIN pecypc]| / « Tepmukay
- DnektpoH, maH.- M., [200-]— Pexum mpocryma: http://www.termika.ru/Catalog/catalog.html,
CBOOOJTHBIN. — 3ari. ¢ sKpaHa

Tema 4. YHudukanusa M CTaHIAPTH3AUMA TOKYMEHTOB HAa Pa3IUYHBIX HOCHTEIAX H
TeXHOJIOTHii padoThbl ¢ HUMHU

Lenv 3anamus — H3yuenue 60npocos, C6A3aHHBIX €O cmanoapmusayuei OOKYMEHmO8 Ha
PA3TUYHBIX HOCUMENAX U MEeXHOI02Ull pabomul ¢ HUMU.

Bonpocwet ons obcysrcoenus:

- CranapTu3anus U yHUQHUKAIHs yIPaBISHYECKUX JOKYMEHTOB.

- Crannmaptel Ha «YHubHUIUpoBaHHbIe cucTeMbl nokymentanuu» (FOCT P 6. - 2003).
IIpaBoBBIE 1 HOPMAaTUBHO-METOINYECKHE JOKYMEHTHI 10 TEME.

- CranapTH3anys IpoIeccoB CO3/IaHus TOKYMEHTOB Ha MAallITMHHBIX HOCUTEISIX.
- [loHsATHE «INIEKTPOHHBIN JOKYMEHT». IIpaBoBbIE U HOPMATUBHO-METOJNYECKUE JTOKYMEHTHI
0 TEME.

Konumponvuvie sonpochwi:

- HetictByromue ['OCTo1 B o6mactu IOY miis JOKyMEHTOB Ha TPATUIIMOHHBIX HOCUTEISIX.

- TOCT P 6.30-2003 «YHU(PUUIUPOBAHHBIE CHUCTEMBI JOKYMEHTAlMU. YHU(UIHUPOBAHHAS
cHCTeMa OpraHU3aIlMOHHO-PACTIOPSANTENIEHOW JOKyMeHTanuu. TpeboBaHus K  O(OPMIICHUIO
JOKYMEHTOBY» U €T0 HBOJIOLIHSL.

- Ilomsatme  «OKYMEHTHI Ha  MalIMHHBIX  HOCHUTENsX». OCHOBHBIE  CTaHAAPTHI,
periIaMeHTHPYIOIIME BOIIPOCH! CO3aHHS U UCTIOIb30BAHUS «MAITMHOYUTAEMBIX JOKYMEHTOBY.

- CranmapThl, perIaMeHTHpYIOIMEe paboTy C SIICKTPOHHBIMH JOKyMEHTaMH (TIpaBHia HX
CO3JIaHMsl, MCTIOIb30BAHUS, BOIPOCH! OLIU(PPOBKHU H T.I1.).

- CrangapTsl Ha GOPMATHI AIEKTPOHHBIX IOKYMEHTOB.

Cnucok UCmouYHuUKo8 u 1umepamypbol.

- UCMOYHUKU (OCHOBHbIE, OONOJHUMENbHbLE):
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1. TOCT 6.10.4-84. Ilpuganue OpUIUYECKON CHIIBI JOKYMEHTaM Ha MAllMHHOM HOCHUTENIE |
MalIMHOIPaMME, CO3/IaBa€MbIM CpPEACTBAMU BbIYMCIUTENBbHOM TeXHUKU. M.: T'occtannapr, 1984.

2. TOCT P 6.30 — 2003 VYHubuUuUpOBaHHBIE CUCTEMBI JOKYMEHTAIMH. YHUPUIHPOBAHHAS
crUCcTeMa OpraHU3allOHHO-PACHOPSAUTENILHOW JOKyMeHTauuu. TpeOoBaHus K  0O(GOPMIICHUIO
nokymeHToB. M. M3a-Bo ctangaptos, 2003

3. TTOCT 34.003—90. KomIuiekc cTaHIapTOB Ha aBTOMAaTU3UPOBAHHbIE CUCTEMBl. T€pMHUHBI U
onpeneneHus. — (MuadopmarmonHas TeXHOIOTHUA).

4. TOCT 34.602—89. KomruiekC cTaHAapTOB Ha aBTOMATHU3UPOBAaHHBIE CHCTEMBI.
Texnuyeckoe 3amaHue Ha CcO3JaHUE aBTOMAaTU3UpoBaHHOW cuctembl. — (MHpopmanmonnas
TEXHOJIOTHS).

5. TOCT 28388—89. Cucrembr o0paboTkun wuHbopmaruu. JIOKyMEHTHI Ha MarHUTHBIX
HOCHUTENAX JaHHBIX. [10ps 10K BBINOIHEHUS U OOpallieHusI.

8. TOCT P HMCO/MBK 15910—2002. Ilpomecc co3maHus TOKYMEHTAIlUU IOJH30BATENIsS
nporpaMMHOTO cpenctBa. — (MHbopMaIoHHas TEXHOJIOTHUS).

9. TOCT P UCO/MDBK 2382-23—2004. NUudopmanmonnasi texuonorusi. Cnosapp. Yacte 23.
O6paboTka TekcTa.

10. TOCT 6.10.3—83. VYHuduuupoBaHHble CHUCTEMbl JOKYMEHTAllMU. 3amuch HHPOpMaIUU
YHU(PHUIMPOBAHHBIX JOKYMEHTOB B KOMMYHHUKATUBHOM (hopmare.

11. TOCT P 52292—2004. DnexTpoHHbI 00MeH uHpopmanuei. TepMUHBI U OnpeneneHus. —
(MudopmanmonHas TEXHOIOTHS).

12. TOCT 7.65-92. CUBU /. KunogokyMeHThl, (OTOAOKYMEHTHI, IOKYMEHTHI HA MUKPO(UIIAX.
OO61ue TpedoBaHUsI K ApXUBHOMY XpaHEHMIO.

13. OCT 55.2-84. ®otomoxymentsl. [IpaBmiia rocyJapCTBEHHOTO XPAaHEHUS OPUTHHAIIOB U
CTpaxoBbIX Konui. TexHuueckue TpeOOBaHuUs.

14. TOCT 13.1.101-93. MuxkpopunbM JOKyMEHTa Ha TMpaBax No/uIMHHUKA. [lopsaok
W3TrOTOBJICHUS, YU€Ta, XPaHEHUS U TPUMEHEHHUS.

15. OCT. 55.1-84. JlokyMeHTbl Ha IUIEHOYHBIX HOcHUTeNsX. lIpaBuna rocynapCTBEHHOIO
XpaHEHUsl OPUTMHAJIOB U CTPAXOBBIX KOMUA KMHOJAOKYMEHTOB M JOKYMEHTOB CTPaxoBOro (oHJA.
Texuuueckue TpeGoBaHUS.

16. 'OCT 7.68-95 MexrocynapcTBeHHbI cTanaapT. Cucrema cTaHAApTOB MO HH(OpMAIMH,
OoubnuoreyHoMy M wu3garesnbckoMmy Jeny. @DoHo- u  BHIAEOAOKyMEHTHL. OOIue TeXHUYECKHe
TpeboBaHus Kk apxuBHomy xpaHenuto. C 01.07.96

17. TOCT 7.69-95. (MCO 5127-11-83) MexrocynapctBenHsiii crangapr. CHUBU/.
AynuoBusyanbHble T0KyMeHTbl. OcHOBHbIE TepMHuHBI U omnpeaeneHus. C 01.07.1997 , nepeusn c
n3MeHeH. 23.06.2009

18. TOCT 2.001-70. Egmnas cucrema koHcTpykTopckoi mokymeHtanuu (ECK]I). OOmme
nonoskeHus. M.,1985.

19.TOCT 2.501.-68. ECK/I. [IpaBuia yuera u xpanenus. M., 1985.

20. 'OCT 21.001-77. Cucrema npoekTHOH qokymeHTaruu ajis crpoutensctBa (CITIC). Obmue
nonoxxeHus. M.,1980.

21. TOCT 3.1001-81. Enunas cucremMa TeXHOJIOTMYECKOH AokyMmeHTaruu. OOIue MoioKeHus
M., 1984.

22. TOCT 28388-89. Cuctembl 06padboTku nHpopMaru. JIOKyMeHTbl Ha MarHUTHBIX HOCUTEJAX
nauHbIX. [Topsiiok BeimonHeHUs U oOparerus. M., 1989.

23. TOCT 621.1-78 YHu¢unupoBaHHble CUCTEMbI JOKyMeHTauuu. CuctemMa JOKyMEHTAIUH 110
n300peTeHusIM U OTKpeITUsIM. OcHOBHBIE nooxkeHus. M.: ['occrannapt, 1978. 12 c.

24. TOCT P HCO 23081-1-2008 «CHUBH/. Ilpoueccsl ympaBiaeHHs JAOKyMEHTaMH.
Meranannbie s qokymeHToB: Yacte 1. [Ipuaiumney. M.: Ctangaptaadopm, 2008

- Iumepamypa (0CHO8HASA, OONOTHUMENbHASA):

1. Kokope B.M. OcHOBBI cTaHmapTu3aliid B HH(POPMAIMOHHBIX CHCTEMax: YYEOHHK IS
CTYZICHTOB BY30B, OOYyYalOIIMXCS MO CIEHUATBHOCTH «/IOKyMEHTOBEAECHHE U JOKYMEHTAIlMOHHOE
obecrieuenue ynpasieaus». — M.: 3n-Bo cranmgapros, 1988. — 239 c.
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2. AunekcanapoBuu ['.f1. CranpmapTtu3zanus OGQUCHBIX D3JIEKTPOHHBIX TOKYMEHTOB. cTopus
Bonpoca//3amura uaopmanmu. Uucaiia. — 2007. - Ne 4. — C. 26-27
4. Mutuenko O.1O., PoickoB O.M. ®opmarbl 3IEKTPOHHBIX JOKYMEHTOB, NMPHUMEHAEMBIX B
ympasieH4eckoil nestensHocTH // Cekperapckoe aeno. — 2004, - Ne 10. — C. 28-32
5. PeickoBr O.M. HanmoHanapHBIM CTaHAApT HAa OINHUCAHHWE DJIEKTPOHHBIX HH(POPMAIIMOHHBIX
pecypcoB // denonpousoactso. — 2005. - Ne2. — C. 54-59
6 Ky3un A.A, Pomans JI.M. Kunodoroapxussl: YuedHoe nmocodbue. M.,1982.
7. Marugos B.M. KunonokyMeHTBI B KOHTEKCTe UcTopuueckoro 3Hanus. M.:PI'TY, 2005.
- CNPasouHble U UHGOPMAYUOHHBLE UBOAHUSL.
HNudopmannonno-npasosas cucrema «Koncymnbrant [lmocy
HNudopmannonno-npasoas cuctema « MMICCAO»
Ilepeuens pecypcos ungopmayuonHo-menreKoMMyHUKAyuoHHol cemu « Mnmepremy.
Odunuanbubiii callT @efepanbHOrO areHTCTBA MO TEXHUYECKOMY PEryJIHpPOBAaHUIO U METPOJIOTHH.
— Pexxum nocryna: www. GOST. ru , cBo6oanbIil. — 3ari. ¢ 3kpaHa.
OdunmanbHbIi cailt Bcepoccuiickoro HAy4YHO-HUCCIIEI0BATEIHCKOTO UHCTHUTYTA
nokyMeHToBeneHus: W apxuBHoro nena (BHUUIAAJ) [Onekrponnsiii pecype] /BHUMUIAAJL -
DnektpoH, aad.- M., [2001].— Pexxum gocryma: www.vniidad.ru, cBo6oanbIii. — 3ari. ¢ sKpaHa.

Tema 5. CtangapTu3anus B 00J1acTsX, cMeKHbIX ¢ JJOY
Lenv 3anamus — usyyenue acnekmos cmanoapmusayuu cgep, cmedxcHuix ¢ JJOY
Bonpocwt ons ob6cyscoenus:
- TepMHHONIOrMYECKHE CTAaHAAPTHI CMEXHBIX 00J1acTEH.
- llenmecoobpasnocTh ucnoiab3oBanus B JIOY.
- [IpoGeMbl COBMECTUMOCTH U ITyTH UX YCTPAHEHUS.
Konumponvnsie sonpochwi:
- Cra"zapTsl Ha aBTOMaTu3upoBaHHbIN cucTemsl ynpasienus (IOCT 25.702-85; TOCT 34.03-
90; TOCT 34.601-90; 'OCT 35.003-90).
- CoBpeMeHHbIE CHeU(PUKALIUN HA CUCTEMBI 3JIEKTPOHHOTO JIOKyMEHTO000pOTa.
- Ctanmaptsl cuctemMbl MeHepkMeHTa kauectBa (TOCT P UCO 9000-2008; TOCT P CO 9001-
2008 u np.).
- CTaHapThl Ha CUCTEMBI yIpPaBIEHUs JOKYMEHTaMu (MexxayHapoaHble cranaaptel UCO cepun
30300) u cnenuduka ux BHeApeHus B Poccun
Cnucox ucmoyHuKo8 u 1umepamypul.
- UCMOYHUKU (OCHOBHbIE, OONOJIHUMENbHbLE):
1. UCO 30300:2011 (R) «MTHpopmanus u nokymeHTanus. CUCTEMbI yIIpaBIeHUS JOKYMEHTaMHU.
OO1111e oI0KEHUs U CIIOBaphy.
2. UCO 30301:2011 (R) «MTupopmanus u nokymeHTanus. CUCTEMBI yIIpaBJIeHUS JOKYMEHTaMHU.
TpeboBanusy.
3. TOCT P HMCO 30301-2015 «Hudopmamust um nokymenranus. CucreMa MEHEIKMEHTa
3amuceiy. — M.: Crangaptuadopm, 2015.
4. TOCT P UCO 9000-2008 Cucrtempl MeHemKkMeHTa KadecTBa. OCHOBHBIE TOJOXKEHUS U
CIIOBaphb;
5.TOCT P UCO 9001-2008 Cuctembl MEHEI)KMEHTa KadecTBa. TpeboBaHus;
6. 'OCT P NCO 9004-2001 Cuctemsl MEHEIKMEHTA KadecTBa. PEKOMEHAAINY 110 YIy4IIEHUIO
NESATENBHOCTH.
- umepamypa (0OCHOBHAS, OONOJIHUMENbHAS):
14. MarseeB U., Mouceenko E. JIBa Beka u 77 jeT: UCMIOTHUTENIbHAS BIACTh U CTaHJAPTU3ALIUS
/I Ctanmaptel u kauecTtBo. — 2002. - Ne 12.
15. BemmmmiioB B.A., AprembeB b.I'. Texuudeckoe perynupoBaHue: 6€30MaCHOCTh U Ka4eCTBO. —
M.: ®I'VII «Crangaptundopm», 2007. — 696 c.
- CnpasouHvle U UHPOPMAYUOHHBLE U3OAHUS.
HNudopmanmonno-npasoas cuctema «Koncynprant [Tmocy



19

HNudopmannonno-npasoas cuctema « MMICCAO»
Ilepeuens pecypcos ungopmayuonHo-meneKoMMyHUKAYUoHHoU cemu « Mnmepremy.
OdunmanpHpii  caidt ®depepalbHOTO areHTCTBa IO TEXHUYECKOMY DETYJIHPOBAHUIO U
Metposorun. — Pexum nocryna: www. GOST. ru , ceo6oaHbIi. — 3ari. ¢ 3KpaHa.

Tema 6. Ctanpaprusanus JJOY Ha coBpeMeHHOM JTare.

Lenv sanamus — uszyyenue onpocos cmanoapmusayuu /[OY na coepemennom smane

Bonpocul onsa 0dcyacoenus:

- HopmaTuBHBIE HOKYMEHTBl M CTaHAAPThI, PErIaMEHTHPYIOIUE MPOLECChl pa3paboTKu U
BHeapeHus cranaaptos JJOY B PO.

- Cucrema ctanaapToB 1o uHpopmaruu, oudauoreunomy u u3garenbckomy neny (CUBU ).

- Opranbl ¥ CTPYKTypbl, ydacTBywIIHe B mnponecce crangapruzauud JOY B PD. Hx
pa3paboTKH.

- OO1eCTBEHHBIEC OpraHU3aIllK, YYacTBYOIIUE B mipoliecce cranaaptuzanuu JJOY B PO.

Konumponvnvie gonpoceui:

- Poccrananpar/TK 191 «Hayuno-texHundeckas nHpopMmanms, OMOINOTEYHOE W H3JATEIIHCKOE
neno» (BUHUTHN).

- Poccrananapt/TK 191/11IK 4 «Ynpasnenue noxkymenranuein» (BHUNUAL).

- Poccranamgapt/TK 459/T1IK 6 «Ku3HeHHBIN UK 3MEKTPOHHOTO JToKymMeHToobopoTay (D0C).
Poccrananapt/TK 076 «Cuctemsl meremxmenTay (BHUNC).

- [lepeuncnuTh coBpeMeHHbIE HAIIMOHAJIbHBIE CTAHJAPTHI, HcToib3yemble B JIOY.

- IlepeuncnuTe poccHUNCKME AaHAJOTHM MEXAYHApOAHBIX CTaHJAPTOB 110  YIPABICHUIO
JIOKyMeHTalue, ucrnonb3yemsie B JIOY Ha coBpeMEeHHOM 3Tare.

Chucox ucmoyHuko8 u 1umepamypul.

- UCMOYHUKU (OCHOBHbIE, OONOJIHUMENbHDIE):

1. TOCT P UCO 15489-1-2007 «Cucrema cranaapToB nmo uHpopMauuu. bubnuoreuHomy u
U3JIaTeIbCKOMY JieNy. YTpaBieHus JokyMeHTamu. O6uue tpedoBanus». M.: Crangapturdopm, 2007.
32¢c.;

2. TOCT P 1CO 23081-1-2008 «CUBH/I. ITponecchl ynpaBieHus: JOKyMeHTaMu. MeTaJjaHHbIe
it qokymeHToB: Yacts 1. [Ipunnumney. M.: Ctanmaptuadopm, 2008

3. TOCT P UCO 22310 — 2009 «CHUBU]. PykoBOACTBO Ui pa3pabOTYMKOB CTaHIAPTOB,
CTaHABJIMBAIOIIMX TPEOOBAaHUA K yOpaBJIeHUIO JokyMeHTamu». M.:Crangaptundopm, 2009

4. TOCT P 7.0.8.-2013 CHUBU/. «/lenonpon3BoACTBO M apXUBHOE JA€N0. TEepMUHBI H
OTIpeIeNICHUs.

5. TOCT P HCO 30301-2014 «Mudopmamus u pokymeHTamnus. CucremMa MEHEIKMEHTa
3amuceit». — M.: Craanaptuadopm, 2014.

6. TOCT P HCO 30300-2015 «CHUBUA. Cucrems! ympaBineHus gokyMeHTamu. OOmme
MOJIOXKEHHU U ciioBapb». — M.: Ctanaaptundopm, 2015

7. TOCT P HUCO 30301-2014 «Hudpopmamust u nokymenranuss. CucremMa MeHEIKMEHTa
3anucei». — M.: Crangaptundopm, 2014.

8. TOCT P UCO 30301-2017 «CUBU/. Cuctemsl ynpaBieHHUsIOKyMEeHTaMu. TpeOGoBaHUs». —
M.: Cranmaptundopm, 2017.

9. TOCT P 7.0.97-2018 «CHUBU/. OpraHunzaninoOHHO-pAcTIOPSIAUTENbHAS JTOKYMEHTALIMS.
TpeboBanust k opopmieHuto fokyMeHToB». M.: Ctannaptuadopm, 2018.

- Iumepamypa (0CHO8HASA, OONOTHUMENbHASA):

1. Bapnamosa JI.H. Cranmaptuzanus ynpaBieHUsI JOKYMEHTAMHU: COBPEMEHHOE TOJIOKEHHUE 1€
/" Marepuansl  MexayHapoaHoil — koH(epeHuuu mamsatH  T.B.Kysnemosoit  «Ympasienue
TOKyMEHTAIIMEe: TIpoIioe, HacTosee, Oyaymee», M:PITY, 2013.

2. BapnamoBa JI.LH. Crangaptuzauus ynpaBieHHMsI JOKYMEHTALMEN: MEXIyHapOAHBIA OIBIT
NCO u ero npumenenue B Poccun. // Bectauk PITY. - 2014. - No 2 (124). - C. 46-58.

3. BapnamoBa JL.H., UCO 15489-1:2001 «Mudopmanuss M IOKyMeHTauus — YIIpaBlicHHE
JOKyMEHTaMW»: €Ie OJWH IIaHC BO3POJUTh TOCYIapCTBEHHOE perynupoBanue B chepe OV //
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JlokyMeHTanusi B HH(OpPMALMOHHOM OOILECTBE: 3aKOHOAATEIBCTBO M cTaHAapThl. Jlokmanel u
coobmienus Ha X MexayHaponHoii Hay4yHO-TIpakTH4YecKoi KoHpepeHuun. 22-23 Hosops 2005 r. M.,
2006.C.271-274

4. BapnamoBa JI.LH. CoBpemeHHO€ cocTosiHHE el B cdepe CTaHIapTHU3AlUUA MPOIECCOB
JOKYMEHTAIlMOHHOTO obecrieyeHust yrpasieHus: onblT Poccuu // Tpyasl TpeTbell MeXAyHapOJHOU
KoHpepeHimu «CraHnapTuzanus UHPOPMALMOHHBIX TEXHOJIOTHH M uHTeponepabenbHocTh —SITOP
20090ckBa, - C. 137-140.

5. Bapnamosa JI.H. TOCT P UCO 15489-1-2007: 3nauenne mist Poccuu // JlenonpousBoCTBO U
TOKyMeHT0000poT Ha npeanpusatun. 2007. Ne 3.C.18-19;

6. Jlapun M.B., Bapnamosa JI.LH. HauuoHnanbHblii cTaHgapT «YNpaBiIeHUE JAOKYMEHTaMH.
O6mme TpedoBanus» [lepcrektuBbl npoekta. (Kpyribiii cton B penakiuu xxypHana) // CrpaBOYHHUK
cekperaps u opuc-menemrepa. 2007. Ne 2. C.8-20.

- CNPasouHble U UHDOPMAYUOHHBLE UBOAHUSL.

HNudopmannonno-npasosas cucrema «Koncymnbrant [1arocy»

Nudopmannonno-mpasosas cuctema « UICCAO»

Ilepeuens pecypcos ungopmayuoHHoO-meneKoMMYHUKAYUOHHOU cemu « Mumepremy.

Odunumanbupiii callT @eepanbHOrO areHTCTBA MO TEXHUYECKOMY PETYJIMPOBAHHUIO U METPOJIOTHH.
— Pexxum nocryna: www. GOST. ru , cBo6oanbIil. — 3ari. ¢ 3kpaHa.

OdunmanbHbIi cailt Bcepoccuiickoro HAYYHO-HUCCIIEI0BATEIHCKOTO WHCTUTYTa
IoKyMeHTOBeneHus: W apxuBHoro jaena (BHUMIAAJ) [Onexkrponnsiii pecypc] /BHUMIAA] -
DnektpoH, aad.- M., [2001].— Pexxum goctyma: www.vniidad.ru, cBo6oanbIii. — 3ari. ¢ sKpaHa.

9.2 MeTtoanyecKue peKOMeHAalMH M0 NMOAT0TOBKe MHCbMEHHBIX padoT

Bce mmcemennble paboThl (IOKMAnbl, 3cep, pedeparbl) JOKHBL OBITH O(QOPMIICHBI IO
YCTQHOBJICHHBIM TpeOoBaHMsM (00J0XKa, OIJIaBJICHUE, COJEp)KaHUE, CIIHCOK HCTOYHUKOB U
JUTEPaTyphl) U COJACPXKATh Ha CBOEH 00JI0KKe TOJHbIe cBefeHus 00 aBrope (PUO, dakyabTer, Kypc,
HanpaBJIeHUe MOATOTOBKH, TPOHIIb, HAMMEHOBAHHE AMCLUIUIMHBI 10 KOTOPOH OHA HaNucaHa U T.I1.).
Bce nuceMeHHBIE pabOTHI TOJDKHBI OBITH HANMMCAaH Ha OCHOBE MCTOYHHKOB, O(QHUIIMAIBHBIX CAUTOB U
JUTEpaTyphl C YKa3aHMEM CCBUIOK Ha HUX B TEKCTE€ U IOJHBIM OHOIHOrpaMuecKuM OMUCAHHUEM
WCTIOJIH30BAHHBIX PECYPCOB B CITUCKE HCTOUHUKOB U JIUTEPATYPHI.

[TucbmenHble paboThl (3cce, MokiaA, pedepar) pa3inyaroTcs Mexay coloil mo odobemy H
riyouHe mpopaboTKM u3ydaemoro Bompoca. OObeM 3cce He JoJKeH mnpeBbimarh 1-3 ctp. O0beMm
JIOKJIa/la 3aBUCHT OT BBIOPaHHOW TeMbl, HO He JoJbkeH mnpesbimaTh 10-15 crtp. O6vem pedepata
3aBHCHUT OT BBIOpaHHOM TeMbl OT 15 1o 25 ctp.
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IIpunoxenne 1. AHHOTAITHSA
paboyeii mporpaMMbI JUCIUATUTHHEI

AHHOTAIIUS PABOYEN ITPOT'PAMMBI JTUCIHUILIAHBI

Hucuunimua «OpraHu3allMOHHbIE OCHOBBI  cTaHjmaptuzauun  JOVY» peanusyercs Ha
(dakynpTeTe apXWMBOBEIACHHS M JOKYMEHTOBEICHUS KaA@eopolu ucmopuu 20Cy0apCmeeHHbIX
VupesHcoeHull U 00UeCmeeHHbIX OPeaAHU3AYULL

[lenp IUCHUIUIMHBL. - W3YYCHHE TEOPETUYECKMX TMPOOJIeM W TPUKIATHBIX aCICKTOB
CTaHIapTH3AIMH JOKYMEHTAIHOHHOTO obecneucHus ynpasienus (nanee JJOV).

3a1aun TUCHMILINHbI:

- U3y4YCHUE OCHOBHBIX IMOHATHM, MCIOJb3YEMbIX MPHU MPOBEACHUU PadOT MO CTaHAAPTU3AIMH
cdepst JJOY;

- u3ydeHnue ucropuu cranaapruzauuu JJOY B Poccuu;

- U3y4YEHHE HOPMATHUBHO-IPABOBBIX OCHOB cTaHaaptTuzanuu J0V;

- u3ydeHue UHGPOPMAIMOHHBIX CHUCTEM U OCHOBHBIX HH(OPMALMOHHBIX PECYPCOB,
HCIOJIb3YEMBIX IIPU OpraHU3aliK U MIPOBeIeHUuH padoT no cranaaptuzauuu 0V,

- U3y4YeHHE CTaHAapTOB, perynupyromux chepy 1OV B PO.

JucnunivHa HanpasieHa Ha GOPMHUPOBAHHE CIEAYIOLUUX KOMITETEHITHI:
IIK-1 CnoocobeH mpuUMEHSATH HAyYHO-METOJUYECKHE OCHOBBI JIOKYMEHTOBEICHUS U
apXHUBOBeJICHH B IpodeccroHanbHOl chepe

B pe3ynbraTe 0CBOGHUS TUCHMITIIMHBI 00YYatOLIHiCs JOIKEH:

3HaTh: OCHOBHBIE ATAIbl M 3aKOHOMEPHOCTH UCTOPUYECKOTO Pa3BUTHUS POCCUIMCKOro olliecTBa
Y FOCYJIapCTBa; OCHOBHBIE METOJIbI U CPEACTBA MPOBEACHUS TEOPETUUECKUX UCCIEAOBAHUMN; HCTOPHUIO
CO3JIaHMs U pa3BUTHS MHPOPMALMOHHBIX TEXHOJOTUH M KOMIIBIOTEPHOM TEXHHUKH, HUCIOJIb3yeMOH B
JIOKYMEHTAIlMOHHOM OO€CIIeUeHUH YIIPaBJICHUS U apXUBHOM JIeje

YMeTh: TOpUMEHATH TIOJNY4YEHHBIE TEOPETHYECKHWE 3HAaHUA I peuleHMs  3a1ad
npoeccnoHabHON AESITENTbHOCTH; UCIOIb30BaTh KOMIIBIOTED U MHYI OpraHU3alMOHHYIO TEXHUKY,
UCMOJb3YEMYIO B JOKYMEHTALlMOHHOM OOECIIEYEeHUU YIMPaABIECHUS B NPAKTHUYECKOH AEATEIbHOCTH
Brnanmers: HaBblkaMM TIOMCKa ¥ HWCIOJB30BaHMS MCTOpUYECKOW HWHGOpMAnuu B  CBOEH
po¢eCCUOHANILHON JeITENbHOCTH; HaBbIKaMH NPOBEJCHUS TEOPETUUYECKUX HCCIIEOBAHUM B paMKax
o0Opa3oBaTeNpHOrO Ipolecca M JajbHeHmeld mnpodeccnoHalbHOM N1eATEIbHOCTH; HaBBIKAMU
UCMOJb30BaHUS HH(OPMAIIMOHHO-TIPABOBBIX 0a3 JaHHBIX, COCTaBJIEHUs OHOIMOTrpapUuUecKux Hu
apXUBHBIX 0030POB JUIsl pellieHUs] TOCTABIEHHBIX 3a7ay.

[To nucruIuinHe IperycMOTPEeHa IPOMEXKYTOUHAs aTTecTalus B popme ox3amena.
OO011ast TPyZ0E€MKOCTh OCBOCHHUS AUCLHUIUIMHBI COCTABIISAET 3 3a4ETHBIX €JMHUIIBI.



